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IMonoxkenne o MKOJILHOM GHbIHOTEKE

1. O6mme moJioKeHHS

1.1. Hacrosmee mooxeHue perimaMeHTHPYeT AedarelsHocT: Oubmorexn MKOY «MIII .
Jlaranu um. I'epost P@ JInmxuesa M.B.» (nanee — rumMaasus).

1.2. Hacrosmee nonoxxeHue pa3paboTaHo B COOTBETCTBHH ¢ DemepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Denepanuny, mpukasoM MUHKYIBTYPBI
Poccunm ot 08.10.2012 Ne 1077 «O6 ytBepxnenuu [lopsmka yuera JOKYMEHTOB, BXOISAIIMX B
cocra Oubnuoreunoro oHgan ¢ yueroM mucsMa MunoGpasosanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O IIpumepHOM monoxeHHH 0 GHOIHOTEKe 00MIe00Pa30BATEILHOTO YUPEIK ASHHMY,

1.3. buGnuoTeka ABISETCS CTPYKTYPHBIM IOApa3ieieHAEM 00pa3oBaTeIbHON OpraHu3aliu,
CO3JAaHHEIM B LEmdX OOecHedeHHs IpaBa YYaCTHHKOB o00pa3oBaTeNBHOrO Ipolecca Ha
OecraTHOE MOTBb30BaHHE OHOIMOTETHO-HHPOPMAMOHHBIMH PECYPCAMH,

1.4, Ilopsmox monb30BaHHSA HCTOYHHKAMH HHGOPMAIMH, NEPEYeHb OCHOBHBIX YCIYI H
YCIOBHS HX IIPEAOCTABIEHUS ONPEAENAIOTCS HACTOALIMM IIOJIOKEHHEM O OHOIMoTeKe H
IPaBHIIaAMH TI0JIL30BaHUS OUOIHOTEKOU, yTBEpPKIEHHLIMH PYKOBOAHTENEM OOpa3oBaTeIbHOM
OpraHM3aI[|H.

1.5. Opranusamus 00CITyKUBaHHUS YYaCTHAKOB 00pa30BaTEILHOTO TIPOIECCa POU3BOIUTCS
B COOTBETCTBUM C INPaBHJIAMH TEXHHKH O€30IaCHOCTH H INPOTHBOIOXKAPHBIMH, CAHHTAPHO-
THTHEHHYECKUMH TpeOOBaAHUSAMH,

2. Llenu, 3apa4u, GyHKIHE OUOIHOTEKH

2.1. llenn 6u6MHOTEKH COOTBETCTBYIOT LIEJsiM 0OpPa30BaTENbHOM OPraHM3allHi H BKIIFOUAIOT
B cebs B ToM umcne: hopMupoBaHHe OOMEH KyJILTYpel JIMYHOCTH OOYYArOIIMXCS HA OCHOBE
YCBOEHHS 0053aTENLHOT0 MHHHMMYMa COJEpXKaHus oO0Ieo6pasoBaTeNbHbIX IPOrpaMM, HX
aJanTalys K )XU3HH B 0OIIECTBE, CO3JaHHE OCHOBEI Ul OCO3HAHHOTO BEIOOPA M IOCIENYFOIIETO
OCBOCHHS PO(ECCHOHAIBHBIX 00Pa30BATENBHBIX [IPOTPAMM, BOCTIUTAHHE IPAKIAHCTBEHHOCTH,
TPYAOMOOUs, yBakeHHs K IpaBaM H CBOOOJAM 4eJIOBEKa, JIOGBH K OKpY’KAlomeH MpHpoZe,
Ponune, cembe, popMupoBanue 310poBoro 06pasa JKU3HH.

2.2. 3amavamu OGUOIMOTEKH THMHA3HHY SIBIIIOTCS:

e o0ecrieueHHe YYACTHHKOB 0Opas’oBaTeNBbHOTO MpoLEcca JAOCTYIOM K uHbOpMaIH,
3HaHHAM, HIOCAM, KYJIBETYPHBIM LEHHOCTAM MOCPENCTBOM HCIIOJIB30BaHHSI OubnHoTEeUHO-
MH()OPMAIIMOHHBIX PECYPCOB THMHA3HH;



® [OpHBJICYEHUE O0YYAIOMMXCS K CHCTEMATHUIECKOMY UTEHMIO Y4eOHOM, XyI0KeCTREHHOM,
HayYHO-IIOIYJIAPHOM JIUTEPATYPEL;

® COJEHCTBYE Pa3BUTHIO IO3HABATENBHBIX HHTEPECOB H CIIOCOOHOCTEH 06YYArOLIHXCS;

e o0ydenue ocHOBaM OHOMMOTEUHO-OMOIHOTpadHIeCKOl IPaMOTHOCTH,

® COACHCTBHC ICHArOrH4YeCKMM paOOTHHKaM B 10oA0Ope  Hay9IHO-METOIHYECKOM
JTHTEPATYPbl, HH(OPMHUPOBAHUE O HOBBIX IOCTYILICHHAX B GUOIHOTEUHBIH POHT;

® COBEPINEHCTBOBAHHE MPEINOCTABIAEMBIX OHMOIHOTEKOH YCIOyr Ha OCHOBE BHEIPEHHS
HOBBIX MH()OPMAIOHHEIX TEXHOJIOTHI M KOMIIBIOTEPH3AIMH GHOIHOTEIHO-HH(OPMALIOHHEIX
TIPOLIECCOB, (hopMHPOBaHHE KOMBOPTHOM GHOIMOTEHOH CPE/IBL.

2.3. bubmoTeka BBIIOJHSET CAEAYIOmHe (yHKIHHA:

2.3.1. ®opmupyet (poHn GHOTHOTCIHO-HHPOPMAIMOHHBIX PECYPCOB TUMHA3HH!

® KOMIUVICKTYET  OCHOBHOH  (OHJ  y4eOHBIMH, XYHOXKECTBEHHBIMH, HAy4HBIMH,
CIIPaBOYHBIMH, [1€/IATOTHYECKUMHE M HAYYHO-ITONMYJISPHLIMU JOKYMEHTAMH;

® YYacCTBYeT B KOMIUICKTOBAHHMH CHENHATH3UPOBAHHOrO (oHAA yueOHHKAMH H3 4YHCIIa
BXOJWIIMX B (hefiepanbHEI IEPeUeHb YYEOHHKOB, JONYLIEHHBIX K HCIONE30BAHHIO IIPH
pealM3alii HMEIOMMX TIOCY/IapCTBEHHYIO aKKPEIUTAlUI0 00pa3oBaTelbHEIX IIPOrpamMM
HAaYaIbHOTO OOIIEro, OCHOBHOrO 06miero, cpemHero o6Iiero o6pa3oBaHus, M y4eGHBIMHU
I0COOUSMH, JOIYMEHHBIME K HCIOJIB30BAHHIO NIPH PEATH3AIHH YKa3aHHBIX 06pa30BaTesbHbIX
IporpamMM;

® aKKyMyTupyeT (OHI JOKyMEHTOB, CO3JaBaeMbIX B FMMHA3MM (IyOnukammii M paGoT
II€1aroroB rkMHA3UH, JIYYINHUX HAYYHEIX paOOT U pedepaToB yuamuxes | ap.);

® OCYIIECTBIIAET PasMEIICHUE, OPIraHM3aLHUIO H COXPAHHOCTh JOKYMEHTOB;

® OpraHu3yeT U BeeT CipaBouHo-Oubmmorpaduyeckuii annapar: Karanoru (aahaBUTHBIH,
CHCTEMAaTH4ECKHH), KapTOTeKH (CHCTEMATHYECKYI0 KAapTOTEKy cTaTel, TeMaTHYECKHE
KapTOTEKH), 3MCKTPOHHBIH KATaor, 6a3bl TaHHBIX 110 MPOMHITIO THMHAZHH.

23.2, OcymecTBiser IO QEpEHIHPOBAHHOE OubIMOTEYHO-HHPOPMALIHOHHOE
o0cay KUBaHuHe 00yYarOIUXCS:

® [PEnoCTaBIgeT HHMOPMAIUOHHBIE PECYPCHI HA Pa3/IMYHBIX HOCHTEIIX,

® opraHusyer oO0y4deHHE HaBHIKAM HE3aBUCHMOIO OMOIMOTEUHOr0 TMONB30BATENS U
MOTPEOUTENA HH(YOPMAIIHHY, CONEHCTBYET HHTErPauy KOMIIIEKCa 3HAHMIA, YMEHHH M HaBBIKOB
paGoTeI ¢ KHUTOM ¥ HHpOPMALUEH;

® OKa3pBacT HH()OPMAUMOHHYIO MOJIEPXKKY B PELICHUH 3a/1a4, BOSHUKAIOIIHX B HpOIIEcce
y4eOHOH, caM000pa30BaTeNLHOM 1 IOCYTOBOM NeATeNBHOCTH 00YUAIOMIXCS;

® OpraHu3yeT MacCOBBIC MCPONPHATHS, OpPHCHTHPOBAHHbIE HA pa3BATHE OOIMEH H
YUTATENIbCKOM KYJIBTYPHI IMYHOCTH;

® COJNCHCTBYET IENAarornv4ecKuM pabOTHUKAM B OpraHH3alui 00pazoBaTEILHOTO IPOIIECCa
U I0cyra 00y9aromuxcs.

2.8.3. OcymectBnseT i bepeHIUPOBaHHOE OubIMOTEUHO-NHPOPMAITHOHHOE
obciry)xMBaHUE ITe1aroruueckuX paGoOTHHKOR:

® BBUIBISET HH(OPMALMOHHBIE MOTPEOHOCTH W YHOBIETBOPSET 3aIpPOCH, CBS3AHHEIE ¢
00y4CHHEM, BOCTIUTAHHEM 00YYAOLIMXCS;

® CONGHCTBYeT  NpO(ECCHOHANBHON  KOMIETGHNHH  IIEAroros, TIOBBILIEHHUIO
KBATH(HUKAIKH, TIPOBENCHHIO ATTECTALNN;

¢ OCYIMIECTBISICT TeKymee HHGbOpPMEpOBaHHE (HHE WH(OPMaud, O0630PHI HOBBIX
IOCTYIUICHHH ¥ ITyOJuKammii);

® CIOCOOCTBYET MPOBENEHMIO 3aHATHH IO dbopmuposanmio HHPOPMAIHOHHOM KyJIBTYDHI
olyuarommxcs, spafeTcs 6azod s [IPOBENCHHS IIPAKTUYECKUX 3aHATUH no paGote ¢
HH(DOPMALTHOHHBIME PECypCaMH.

2.34. Ocymecrriser JuddepeHIpoBaHHOe OubmmoTeuHo-HH(OPMALIOHHOE
00CITy)XHBaHUE POUTENEH (3aKOHHbIX MpefcTaBUTeNel) 00y Yarommxcs:




® YJIOBJICTBOPAET 3ampoChl MOJL30BATENCH U HHd)opMpreT O HOBBIX MOCTYIUIEHHAX B
6ubnuoreky;

® KOHCYIBbTHPYET II0 BONIPOCAM OpraHH3alldd CEMEHHOr0 YTEHHS, 3HAKOMHUT C
HH(pOpManHeit 10 BOCIHTAHHIO AeTelf;

¢ KOHCYNBTUPYET II0 BOIIPOCAM Y4eOHBIX H3aHUM 1Sl 06y YAIOIIHXCAL.

3. OpraHu3anus JeaTeJbHOCTH GHGIHOTEKH

3.1. O6mee pykoBOACTBO EATENIBHOCTHI0 GHOTHOTEKH OCYIIECTBIIIET PYKOBOAHTEND
TMMHAa3HH,

3.2. HemocpencTBeHHOE pYKOBOACTBO OMOIMOTEKOMN OCYILECTBIIACT  3aBEIYIOUIWIA
OHOIHOTEKOH, KOTOPEIH HAa3HAYAETCA PYKOBOJUTEEM MMMHA3H.

3.3. 3aBenyromuii GHOMHOTEKOH HECET OTBETCTBEHHOCTD B IpeJiesiaX CBOeH KOMITETEHIINH 3a
OPraHM3alluIO U PE3YJIbTAThI JEATEIEHOCTH GHOMHOTEKH.

3.4. 3aBenyromuit GubimoTeKol paspabarTeiBaeT U NIPEACTABIAET PYKOBOJUTEIH THMHAZUN
Ha YTBEPIKACHHE CIICAYIOIIHE IOKYMEHTEI:

® MOJNIOXEHHE 0 OMOIHOTeKe, IPaBHIIa IONTB30BAHHS OUOIMOTEKOIM;

® IOJIOXKEHHE O IUIATHBIX yCIyrax GuOnuoTexy;

® IUIaHOBO - OTYETHYIO JOKYMEHTAIHIO.

3.5. B cocTaB GUGIHOTEKH BXOHT:

® a0OHEMEHT;
YHTAIBHBIN 341,
OTJZEN y4eOHUKOB;
oTaeN HHpOPMALMOHHO-OHGIHorpaduaecKkoi paGoTsr;
GoHA ¥ cHeuMATM3MpPOBAHHELL 34 paboTel C MYJBTUMEIMHHBIMH M CETEBLIMU
JIOKyMEHTaMU;

® MenMaTexa.

3.6. bubmuoteuno-undopmanuonroe 06ciyKuBaHue OCYINECTBIIAETCS. B COOTBETCTBHM C
IIaHaMK paboThl OUOIHOTEKH i PEXXUMOM paGOTH! THMHA3HH.

3.7. bubnnoTeka Bupase NPeNOCTABIAT MIATHBIE OubmoTeyHo-HHGOPMALMOHHEIE yCiyTH,
[IEPCICHD KOTOPBIX OMPENEISACTCS YCTaBOM THMHA3HH.

3.8. PexxuM paGoTel 6uGnIHOTEKH OIIpeeNIACTC 3aBeAyrOmMM OHOIHOTEKOH ¢ ydeTom
pexuma paborsl rumMHasud. OOMH pa3s B Mecsl NpedycMaTphBaeTCs CaHMTapHBIH JIeHb, B
KOTOPEIH 00CIyKMBAHHE IOJIB30BATENEH HE IPOU3BOIUTCS.

4. Yver nocTynienust u BLIGHITHS JOKYMEHTOB GUGIHOTEHOo donaa
4.1. Ilpuem oxyMeHTOB B GOH GHONHOTEKH BKIFOUACT CIIEIYOIIUE ONEPAIlHH:
¢ CBEPKa NOCTYIICHHH C ICPBUYHBIM Y4ETHBIM JIOKYMEHTOM (HAK/IATHAS, aKT), BKITIOYAIOIIHM
CIIHCOK IIOCTYNHBIIUX JOKYMEHTOBR;

¢ COCTABJICHHE MEPBUYHOTO yYETHOIO JOKYMEHTa Ul OCTYIUIeHHi Ge3 COMpPOBOTUTEBHOM
JAOKYMCHTAIUH,;

®PETUCTpAllHA TOCTYNHUBIIMX JOKYMEHTOB B PErHCTPaX CYMMapHOTO, TPYIIIOBOTO M
HamBuAyanbHoro  yyera (I'OCT  7.0.93-2015 «Bubnuoreunsii dorx. Texmonorns
dbopmuposanusy).

4.2. Tlpn NONMONHEHWH OCHOBHOrO GHOIHOTEUHOTO ponna HeoOxomumo cobmoxaTh
TpeboBanus QDenepanbHoro 3akoHa ot 25.07.2002 No 114-®3 «O mnporuBoneiicTBHY
BKCTpeMHCTCKOI‘;I JACATCIIEHOCTHY, HOKYMBHTBI, BKIIFOYUCHHEIE B MEpeUYCHb IKCTPEMHCTCKHX
MaTepHalloB, NPHOOPETATE 3alPELIEHO, IIPH BBISBICHUH UX B ¢onze — u3pIMaTE U3 KoCTYMA.

4.3. Yuer u 06paGoTka IOKyMEHTOB GUGTHOTEUHOTO ¢boHma.

43.1. VYuer wu 00paboTka  JOKYMEHTOB OCHOBHOTO dorma  ocymecrBisieTcs
MHIHBHAyaJbHBIM CII0CO00M. CBEIeHHS 0 MOCTYNHBINMX MEYATHBIX JOKYMEHTaX BHOCSTCS B
«KHHTY CyMMapHOT0 y4era JOKYMEHTOB OCHOBHOTO (omman.



HocTynuBmuM JOKYMEHTAaM NpPHCBAHBAIOT HHIUBH/yaJIbHBIH PEruCTPaliOHHBIA HOMEp
(MHBEHTAPHBIA HOMED MM WMHOH 3HAK, IIDHHSATHIA B KAYECTBE PETHCTPALHOHHOIO HOMEpa,
CHCTCMHBINH HOMEP /ULl IEKTPOHHBIX JJOKYMEHTOB) H IMH(P XPaHEHHS.

Perucrpanuonnsie HoMepa W IMMAPH OTMEYAIOT B PErucTpax HHIUBHIYAIBHOIO yuyeTa
AOKYMCHTOB — HHBEHTAPHOU KHHIe, KAPTOTEKE PETHCTPALMH a3€T, KYPHAIOB, YUETHON Gase
JaHHBIX.

Bee oxkseMIUIApbI NpPHHATBIX H3JaHWH MTeMmemooTcs. LITeMuens ¢ HAaMMEHOBAHHEM
TUMHAa3KUH JOJDKEH OBITh IPAMOYTOIBHOM GOpMBI, pasmepoM He Gosbie weM 1,54 cum.

IlITemnens cTaBuTcs Ha 060POTE TUTYIBHOrO JHCTA (TP OTCYTCTBHH THTYJIBHOTO JIUCTA —
Ha TIEPBOH CTpaHMIe TEKCTa MO/ 3ariaBueM), Ha 17-if CTpaHMIe O[] TEKCTOM B JIEBOM HIKHEM
yriy W Ha 000poTe Kaxnoro mpuiuoxeHns. Ha 6pommopax M KypHamax IITeMIeIb CTABHTCS
TOJIBKO Ha O0JIOMKKE MJIM Ha IIEPBOM CTPaHMIE TEKCTA.

CocraB ocHOBHOrO (oHza (uKCHpyeTcd B KapTO4HOM anQaBUTHOM Karajore, B
SJICKTPOHHOM Oa3e naHHBIX OMOIHOTEKH.

4.3.2. Yyer u 006paboTKa CHENHATH3HPOBAHHOTO bounna. CrenmanusupoBanusii (GoHz
YHHTEIBACTCS H XPAHHTCA OTACIBHO OT OCHOBHOTO OHOJIMOTEYHOTO (OH/A.

YUeT HOKYMEHTOB CIeLHaNu3MpOBaHHOrO (oHIE, KaK MHOTO9K3EMILIAPHOHA JTHTEpaTypel,
OCYMECTBIIACTCS TPYNNOBBIM crIocoO60M M oTpaxkaeTcss B «KHure cymMmapHOro yuera y4e0HOrO
(hoHnna» u B KapTOTEKE PETUCTPAIMOHHBIX KAPTOUEK.

Ha kaxmoe HawMeHoBaHHe NOKYMEHTOB CHeNHATH3UPOBAHHOTO (GOHAA 3aBOJUTCS
OTACHAbHAT ydeTHas kaprouka. Kaprouku ¢ OubimorpaduueckuM ONHCAHHEM H3IAHMI
Y4eOHMKOB pACCTaBIIOTCH B YUETHYO KapTOTeKy IO KjaccaM, a BHYTPH KJI4CCOB — IIO
andasuty (amuaui aBTOpoB MM 3arnaBui. Jlis KOHTPOJIS 32 COXPaHHOCTBIO YYETHBIX
KapTo4eK OHH PErucTPUPYroTCs B «JKypHaie perucTpaliy yYeTHBIX KapTodeK y4eGHHKOBY.

Texuuueckas 06paboTka HOKYMEHTOB eIy cMaTpHBAET CIIEYIOIUE OIEPaIIuH:

® TNPOCTABJICHHUE Ha KAKIAOM HOKYMEHTE IOTeMmens OHOGIMOTEKH B COOTBETCTBHH C
OyHKTOM 4.3.1 HACTOSINErO MOIOKEHHUS,

® YCTaHOBJICHHC CPC/CTB 3aIUUTHI OT yTPaThl (MArHUTHBIA JaT4YWK, PaHO-UHIl, MHOH BUI
MapKHUPOBKH);

¢ H3TOTOBICHAC W NPHKPEIUICHHE K JOKYMEHTY macrmopra yueOHuka. [lacmopr yuebGHuka
IPHKJICHBACTCA HA MOCTIEIHEH CTpaHulle yueOHMKa. 3aroNHsIeTCs IPH Bhlade JUTATEIIO.

Yder cnenuanu3sMpoBaHHOTO (OHAA MpeIyCMATPHBAET OTpa)€HHE €ro cocTaBa B
CIIpaBO4HO-OUOIMOrpaduueckoM anmapare OHOIMOTEKH, B TOM WHCIE B JIEKTPOHHOH Oaze
JaHHBIX.

4.4, BuIOBITHE JOKYMEHTOB OHOIHOTEUHOTO Gbonna.

4.4.1. IIpHuuHEL, IO KOTOPHIM MOKYMEHT MOJKeT OBITH BEIBEJIEH H3 COCTaBa OMOIHOTEIHOro
(oHza, BKITFOYAIOT B TOM YHCIE BETXOCT, JIe(EKTHOCTD, YCTApENoCTh 10 COAEPIKAHMIO, YTPATY.
Hcxmoyenne noxymenTa 13 Gu61M0TeIHOr0 (hOHIA IPOBOAHTCS Ha OCHOBAHHH AHAIH3A COCTARA
6ubimoreuynoro (ponaa u pesyILTATOB €TI0 MPOBEPKH.

4.4.2. Tlox BEeTXOCTEIO MOKYMEHTA MOHMMAIOT pE3yJIBTAT ECTECTBEHHOIO CTapeHus: WK
(usHYecKoro U3HOCA JOKyMEHTA.

4.4.3. Ilon neQeKTHOCTBIO JIOKYMEHTa IOHHMAIOT YaCTHYHYIO WJIH IOJNHYIO YyTpary
OKCIUTyaTaHOHHBIX KaY€CTB JIOKYMEHTA B PE3YJIbTATe BHEIIHETO BO3ICHCTRYS,

4.4.4. Tlox ycrapenocTbio M0 CONEPKAHHMIO [HOHHMAIOT NOTEPIO aKTyaJIbHOCTH TEMAaTHKH,
NONTBEPKIACMYIO  OTCYTCTBHEM  CIpOCAa  YHTAaTelel,  HEBOCTPEGOBAHHOCTBIO B
Nepepacnpeie]ICHHN U PealH3aLuy,

4.4.5. Ilox yrparo#i NOKyMeHTAa NOHHMAIOT €r0 OTCYTCTBHE B (onne OuOMHOTEKH MO
TPHYMHAM  TIOTEPH, XHUUICHHS, OCACTBHHM CTHXHIHOTO, TEXHOTEHHOTO (B TOM YHCIe
XaKEepCKOH aTaky ¥ HEBOCCTAHOBHMOTO c6OS NEKTPOHHOIO 000pyIOBaHKA) HIIH COLHMATBEHOTO
XapakTepa, 10 HEYCTaHOBJICHHOM IIpHYHHe.



4.4.6. Ilporecc HCKIIOYEHHsS AOKYMEHTOB m3 (oHma OubIHOTEKH OCYILIECTBIIAETCA B
cootBeTCTBEM C Ilopsiikom yuera TOKYMEHTOB, BXOASIMX B COCTaB GMOMHOTEUHOro (OH/a,
YTBEPXKACHHBIM npukasoM MunkyneTypst Poccun ot 08.10.2012 Ne 1077.

4.4.7. BuiObITHE NOKYMEHTOB GMONMHMOTEYHOro (OHIA MPOMIBOIUTCS B pesynbTare ux
CIHCAHUs KOMHCCHEH, CO3aHHON PYKOBOAUTENEM TMMHA3HH.

4.4.8. Vrumusanus CIECAaHHEIX JOKYMEHTOB OWGIMOTEYHOrO donma npowmssopmTcs B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit Deneparun.

S. [IpoBepka JOKYMEHTOB GUGIHOTEYHOr0 douga

5.1. IlnanoBas mnpoBepka MOKYMEHTOB GHOIHOTEIHOrO ¢donma mnpoBomuTCs ¢
NICPUONITHOCTEIO OIMH a3 B IIATH JIET HAa OCHOBaHMH rpaduka NPOBEPKH, YTBEPKICHHOIO
3aBEAYIOIMM OHGIHOTEKOIA.

5.2. BHenyaHoBas MpPOBEpKA JOKYMEHTOB OGHONHMOTEYHOrO doHna mpoM3BOAMTCH B
0043aTeNBHOM HOpsIKe:

® IpH IIOCTYIUICHAH HOBBIX TOKYMEHTOB B (DOH;

® [pH BEISBICHUM (DAaKTOB XUIIEHHUS, 30YIOTPEOIEHHS I IOPYH JOKYMEHTOB,

® B Cilydae CTHXHHHOro GeiCTBHS, NOXKapa WIA JIPYTHX YpPE3BbIYANHBIX CHUTYALHIH,
BBI3BAHHBIX 3KCTPEMATBHBIMHE YCJIOBHSIMH;

® IIpPH PeOpraHH3allHy WIH JTUKBHIANNY IMMHA3HH.

5.3. Ilo uroraM NpoBepKH 3aBemylomuii GUGIHOTEKOH cocTaBsier axT. Eomm KaKHe-TO
AOKYMEHTBI OTCYTCTBYIOT MO HEYCTAHOBJIEHHOH NPHYMHE, TO K AKTy NPHKIAABIBAETCH WX
CIIHCOK, B KOTOPOM (DUKCHPYIOTCS CBENEHHS O KOIHUECTRE JOKYMEHTOB OHGIHOTEYHOTO (ponma
B HAJITIMM M KOJIMYECTBE OTCYTCTBYIOIUX NOKYMEHTOB, B TOM YHCJE IO HEYCTAHOBJIEHHO
mpuuHe. B akTe TakKke ykasbBaeTcst HOMEP H AaTa akTa NpeAbILy ek IIPOBEPKH.

5.4. Tlpoepka OuGimoTewHoro QoHIA Ha HATHYHE JOKYMEHTOB, BKIIOUEHHLIX B
(ezepaTbHBIH CIMCOK IKCTPEMUCTCKHX MATEPHATIOB, OmmyOJIMKOBAaHHEIH Ha OhHIHANEHOM caiiTe
Munncrepersa foctunun Poccuiickoit ®enepary, NPOBOAMTCA B COOTBETCTBHH C OTACIBHBIM
TOKAJIbHBIM aKTOM THMHA3HH.

5.5. Ilpn BHIBIEHHH B HpoIEcce NPOBEPKH (onna orcyTeTByIOIMX HOKYMEHTOB H
HEBO3MOJKHOCTH yCTAHOB/ICHHS BHHOBHBIX JIHMI[ YOBITKM II0 HEJOCTA4aM CIHCHIBAIOTCS B
COOTBETCTBHH ¢ NEHCTBYIOIIMM 3aKOHOLATEILCTBOM.




