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IloJi0skeHHe 0 BHYTPEHHEM KOHTPOJIE H (H/IH) ayjuTe COOTBETCTBHS obpadoTku
nepconanbubix Aaabix B MKOY «Muoronpoguibnas raMHasus I. Jlaranm»
Tpe6oBaHHAM 3aKOHOAATEILCTBA B cpepe 00paGOTKH NEpPCOHAILHBIX AAHHbIX

1. O6mue MOJ0KEHHHA

1.1. Hacrosumee [Tonoxenye o BHYTpEHHEM KOHTPOJIE H (MIIK) ayJUTe COOTBETCTBUA
o6paboTkn mepcoraTbHbIX AannbX B MKOY Llentp oGpasosanus Ne 1 TpeboBanmsM
3aKOHO/ATEHCTBA B chepe 06paboTKH IepCOHANBHBIX IaHHbIX (nanee — ITonoxenue)
pa3paboTaHo B cOOTBeTCTBUM ¢ DejiepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-@3 «O
MEPCOHANIBHBIX JAHHBIXY.

1.2. TonoskeHHE ONpPEIENsIeT IMOPAIOK OCYIIECTBICHHUS BHYTPEHHEIO KOHTPOIIA
COOTBETCTBHS 00PAbOTKH NepcoHAIBHEX NaHHEX B MKOY «MuoronpoduibsHas raMHA3As
r. Jlaranny (gajee — o6pazoBarelbHas OpraHu3alys) TpeOOBaHMSM K 3alATE NEPCOHATBHBIX
J@HHBIX, YCTAHOBJICHHBIM 3aKOHO/aTeNbCTBOM Poccniickoit Denepanmm.

1.3. icionuerne Ilonoxenns o0s3aTeNnbH0 IS BeceX paboTHIKOB 00pa3oBaTe/bHON
OpraHH3alKH, OCYIIECTBISIOMHX 00pab0TKY IePCOHANBHBIX NAHHbIX, KaK Oe3
HCTIONB30BAHMS CPEICTB ABTOMATU3AIHY, TAK H B HHQOPMAIIHOHHBIX cHcTeMax 06paboTku
[EPCOHATBHBIX JaHHBIX.

1.4. B ITo0K€HIHN UCTIONB3YIOTCS OCHOBHBIE IOHATHS B 3HAYCHUSAX, ONPE/ICTICHHBIX CTaThe 3
®epepansHOro 3akona ot 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JAHHEIX.

BHyTpesHuii KOHTPOJIb COOTBETCTBHA 00paloTKH NEPCOHATBHBIX JAHHBIX — KOHTPOTb
COOTBETCTBUS 00pabOTKHA NEPCOHANBHEIX JAHHBIX B 00pa3oBaTeIbHON OpraHu3aluK
TpeGOBAHUAM 3aKOHO/IATEECTBA B Chepe 06paboTKH MEPCOHATBHBIX JAHHBIX, MPOBOIHMBIH
cruIaMu 0Gpa30BaTENBHOM OPraHM3allii B COOTBETCTBUA ¢ IlooKeHHeM U IPyTHMH
JIOKAJTbHBIMKM HOPMATHBHBIMH aKTaMH OpTraHU3alyH.



BuyTpeHnHuii ayHT cOOTBeTCTBHA 00pabOTKH NEPCOHANBHBIX JAHHBIX — KOHTPOIIb
COOTBETCTBHS 06PabOTKH NMEPCOHANBHBIX JJaHHBIX B 00pa3oBaTeIbHON OpraHA3alHy
TpeGoBaHusIM 3aKOHOAATENECTBA B chepe 00pabOTKH IEPCOHATBHBIX NaHHBIX, IPOBOIUMBIH
CHENUATM3MPOBAHHBIMA OPraHA3aIUAMM, IIPUBJICKAEMBIMA 00pa3oBaTEIbHOM Opranu3auei
110 JIOTOBOPAaM OKAa3aHWs YCIIyT B COOTBETCTBHH ¢ [TonokeHreM U JAPYyTrHMH JIOKAIbHBIMUA
HOPMATHBHBIMH aKTaAMH OpraHH3alliy.

2. Ilopsaaok NpoBeJeHHs BHYTPEHHEr0 KOHTPOJIsA

2.1. BHyTpeHHHI KOHTPOJIb COOTBETCTBHSA 00PAa0OTKH NEPCOHAIBHBIX JAHHBIX
OCYIIECTBIISIETCS. KOMHUCCHEH 10 IUTaHy MEPONPHATHI BHYTPEHHETO KOHTPOJIS,
YTBEpIKAaEMOMY €XKEroTHO TUPEKTOPOM 00pa30BaTeIbHOM OpraHH3aldH.

2.2. MeponpusTis BHYTPEHHET0 KOHTPOJIS MOTYT OBITh BHEILIAHOBBIMH 110 PEINEHHIO
KOMHCCHH, €CIIH €CTh (haKTHUECKHe OCHOBaHMUs [10JIaraTh, YTo npoueaypa odpaborku
[EepCOHANBHBIX JAHHBIX B 00pa30oBaTeNbHOMH OpraHu3aliy He COOTBETCTBYET TPeOOBaHMIM
3akoHOmarenscTBa Poccuiickoi @enepanyn.

2.3. CocTaB KOMHCCHY YTBEPIKIAETCS JUPEKTOPOM 00pa3oBaTeIbHOM OpraHu3aiyy.

2.4. MeponpusTHs BHYTPEHHETO KOHTPOJIS MOTYT OCYIIECTBIATHCA KaK HEIIOCPEACTBEHHO Ha
pabo4nx MecTax UCIONHUTENEH, yIaCTBYIONHX B 00paboTKe NEPCOHANBHBIX IaHHBIX, TAK H
IyTeM HalpaBJIeHNs 3allpOCOB H PACCMOTPEHHUS JOKYMEHTOB, HEOOXOMMMBIX IS
OCYIIECTBIICHUS] BHYTPEHHET0 KOHTPOJIS.

2.5. IIpu npoBeIeHHN MEPOIIPUSTHS BHYTPEHHETO KOHTPOIS JIOJDKHEI OBITH IOHOCTBIO,
O0OBEKTHBHO M BCECTOPOHHE YCTAHOBJICHBI:

e TIOPSJOK W YCJIOBHS IPUMEHEHHs OPraHA3al[MOHHBIX ¥ TEXHHYECKUX MEP IO
obecrneyeHnIo 6e30MacHOCTH MEPCOHANBHBIX JaHHBIX MpU HX 06paboTke,
HeoOXOMMBIX JUTsl BBITIOHEHHs TPeOOBAHUH K 3aIUTE NEPCOHATBHBIX JAHHbIX,
HCIIOJIHEHHE KOTOPBIX 00EeCIeYMBAET YCTaHOBICHHBIC YPOBHH 3aIlUIIEHHOCTH
NEePCOHANBHBIX JaHHBIX;

e IIOPSJOK M YCJIOBUS TPUMEHEHHS CPEJICTB 3aIUTEL HHPOpMaIHy;

e 3} (EeKTHBHOCTH MPHHUMAEMBIX MEp II0 00ecIedeHnI0 6e30nacHOCTH
MEPCOHANBHBIX JIJAHHBIX;

e COCTOSHME ydeTa MAIIMHHBIX HOCUTENEH NEPCOHATBHBIX JaHHbIX;

e COOJIOAEHNE IPaBUII JOCTYNIA K IEPCOHANILHBIM JaHHBIM;

o Hamuuue (0TCyTCcTBUE) (HaKTOB HECAHKIIMOHMPOBAHHOI'O JIOCTYIIA K EPCOHANBHBIM
JIaHHBIM ¥ IPUHATHE HEOOXOIMMBIX MED; :

e MEPONPHSTHS [0 BOCCTAHOB/ICHHUIO NEPCOHANBHBIX NaHHBIX, MOIA(HIEPOBAHHBIX:
WIH YHHYTOXKEHHEBIX BCIIE/ICTBHE HECAHKIIMOHHPOBAHHOTO J0CTYNA K HAM;

e OCYIIECTBICHHE MEPONPUATHIL IO 06ECTIEYEHHIO [ETOCTHOCTH MEPCOHATBHBIX
NaHHBIX.

2.6. KomMuccus Ipu IpOBEAEHNH BHYTPEHHETO KOHTPOJISI HMEET IPaBo:

 3alpaluBaTh y pabOTHAKOB, OCYIIECTBISIOMHX 00paboTKy NEPCOHANBHBIX
JAHHBIX, FHGOPMALHIO U (HJIH) JOKYMEHTHI, HEOOXOHMBIE JUIsl OCYINECTBIICHUS
BHYTPEHHET0 KOHTPOIIS;



e TpeboBaTh y OTBETCTBEHHBIX 32 00pa00TKY IEPCOHANBHBIX NAHHBIX YTOTHCHIS,
GJIOKHPOBAHMS MJIA YHHHYTOXKCHHS HEJOCTOBEPHBIX MM HOJIyYCHHBIX HE3AKOHHBIM
ImyTeM [epPCOHANBHBIX TaHHBIX;

e TIPHHUMATH MEPHI 110 IPHOCTAHOBIICHHIO HIIH IPEKPAIICHUIO obpaboTku
ePCOHANBHBIX TAHHBIX, OCYIIECTBISEMOli C HapyIIeHHeM TpeGoBaHui
3aKoHOAaTeNbcTBa Poccuiickoi @enepanum;

e BHOCHTB IIPE/IJIOXKEHHS O COBEPIIEHCTBOBAHIH IIPABOBOTO, TEXHUYECKOT0 U
OpTaHHU3AIMOHHOrO PEryIMpoBaHus 00eceueHIs 6€301aCHOCTH IePCOHATBHBIX
JIAHHBIX IpH BX 00paboTke B OﬁpaSOBaTeJH:HOH OpraHu3alliH;

e BHOCHTH IPEIIOKEHHS O IPUBJICYECHHH K JHCIUIUIAHAPHON OTBETCTBEHHOCTH
pabOTHUKOB, BAHOBHBIX B HAPYIICHAN 3aKOHO/ATeNbCTBA PoccHiicKoH denepanun
B OTHOIIEHHMH 00pabOTKY MEepCOHAIBHBIX TAaHHBIX. ks

2.7. B OTHOLIECHHHU NEPCOHAIBHBIX JAHHBIX, CTABIIMX H3BECTHBIMU B XOJI€ IIPOBEIICHHS
MEpOIPHATHI BHYTPEHHEr0 KOHTPOJIS, NOJDKHA 00eCHeunBaThCA KOH(DUISHIIHATTBHOCTD.

2.8. MeponpusTHE BHYTPEHHErO KOHTPOIIS He MOXKET IimAThest Gonbie. 10 pabodux jHei.
CpOK MEpONpPHATHS MOXKET OBITh IIPOJUIEH PACTIOPAIUTEIBHBIM aKTOM JHPEKTOPA
06pa3oBaTe/bHOM OpraHU3aliy IIPH HAIMYHE OCHOBAHHH, HE NO3BOJIAIONMIMX 3aKOHIUTh
KOHTpONbHOE MepomnpusTre 3a 10 pabounx nHeH.

3. OdopmiteHne HTOTOB BHYTPEHHET0 KOHTPOJIsSt

3.1. Pe3y/bTaThl BHYTPEHHETO KOHTPOIS COOTBETCTBHS 00pabOTKH [epCOHABHEIX IAHHBIX
0(hOPMISIOTCS KOMUCCHIl B BUJIE aKTa BHYTPEHHETO KOHTPOJIS, COCTABICHHOTO 10 hopMme
cornacHo Ipunoxenuio k [Tonoxenuo. UneHbl KOMHCCHH 0053aHEI COCTABIATE JOKIAIHbIC
3aIHCKH [0 HTOTaM KOHTPOJIBHBEIX MEPOIPHSATHI, €CIIH 3TO IPelyCMaTpHBAET IIaH
MepOIpPHSTHiT BHYTPEHHEr0 KOHTPOIS KM PACIOPSNTENBHEIH akT THPEKTOpa
o0pa3oBaTeIbHOM OpraHu3alty.

3.2. AKT BHYTPEHHETO KOHTPOJIA NOJIHCHIBACTCS BCEMHU WICHAMH KOMHCCHH.

3.3. BoIsB/ICHHBIE B X0/I¢ BHYTPEHHETO KOHTPOJIS HapymeHus: QUKCUPYIOTCS B aKTe
BHYTPEHHEr0 KOHTPOJISL € TIPEUIOKEHHUSIMH MEPOIPHSTHNA 110 YCTPaHEHHIO HAPYIIEHUH 1
CPOKOB HX BBIIOJIHEHHS.

3.4, O pe3ylbTaTax BHYTPEHHETO KOHTPOJS M MEPaXx, HEOOXOMMMBIX ISl yCTPAHEHIS
BBISIBJICHHBIX HApYIICHHI, 110 Mepe HeoOXO0MMMOCTH KOMUCCHS! I0KTIABIBACT HA OYEPEHOM
COBEIIAHNH TP JUPEKTOpe 00pa30BaTeNbHOM OPraHU3aly, €ClIM HHOE He YCTAHOBJICHO
PacHOpsAUTENBHEIM aKTOM JHPEKTOpa 00pasoBaTeNbHOM OpraHu3alliy.

3.5. AKTHI BHYTPEHHETO KOHTDOJISL, JIOKJIAIHbIE 3aIIHCKH [I0 HTOraM KOHTPOJIbHBIX
MEpONIPHATHI XPaHsITCs B 3aMparoliemces kady B kaOMHETE 3aMeCTHTE]IS IMPEKTOpa
00pa3oBaTenbHON OpraHu3aluy.

4. IlopsioK NpoBeAeHNs BHYTPEHHET0 ay AHTA

4.1. BHyTpeHHMIi ayIAT COOTBETCTBH 0OpabOTKY NIEPCOHAIBHBIX JaHHBIX IIPOBOMTCS B
citygasx, Korja o6pazoBaTesibHas OpraHu3alus He MOXKET OOBEKTHBHO OICHHTE



cooTBeTCTBHE 00pabOTKH NEPCOHATBHBIX AHHBIX B obpa3oBaTenbHOM OpraHu3alyy
TpeGOBaHMIM 3aKOHOMATEILCTBA B cthepe 00paboTKH NEpCOHANLHBIX JIAHHBIX.

4.2. BuyTpeHnuii ayuT OPraHU3yeTCs Ha OCHOBAHNM PACTIOPS/MUTEILHOTO AKTa IUpeKTopa
o0Opa3zoBaTeIbHOM OpraHH3alliH.

4.3 BHyTpeHHHAH ayIUT IPOBOUT OPraHu3alisl, KoTopadi B COOTBETCTBUHU CO CBOMMHE
yapeUTEbHBIME JOKYMCHTAMH 3aHHMACTCS OT[EHKOM PHCKOB B 00paboTKe NepCOHANLHBIX
JAHHBIX ¥ BO3MOKHOTO BpeZ(d, KOTOPBIH MOXKET OBITh PHHHCH cyOBeKTaM IepCOHAIBHBIX
JAHHBIX B ClIydae HapyneHus Tpebopannii Oe/iepalbHOTo 3aKOHa OT 27.07.2006 Ne 152-®3
«O mepcoHANBHBIX JaHHBIX). )

*
4 4. Ha BpeMs IIPOBE/ICHNS BHYTPEHHETO ayUTa TUPCKTOP o6pa3zoBaTeNbHOM OpraHu3aliy
HA3HAYAET OTBETCTBEHHOTO, KOTOPBIH JOJDKEH B3aUMOJICHCTBOBATD € OpraHA3anuen,
IpOBOILICH ayauT (Janee — ayJuTop). '

4.5. OTBeTcTBEHHBIHM 0053aH:

e 0DeCHeunTh ayIUuTOpa Beel HeoOX0 MO uHOpMaIHei;

o OpraHH30BaTh yCJIOBHS JUIS PadOTEL;

e OKa3BIBATH TIOMOIH IIPH BO3SHUKHOBEHHH TPYIHOCTEH;

¢ KOHTpPOJIEPOBATH PabOTY ayIuTOPa;

¢ [PUHMMATH BCE OTYETHI AY/UTOPA H IOBOMHTE UX JI0 CBEZICHHS TUPEKTOPA
obpazoBaTenbHOM OpraHu3alHH.

4.6. JleficTBus 1 OGS3aHHOCTH ay/IATOPA ONPEIE/ISIOTCS 3aKIIOICHHBIM, I0TOBOPOM oKa3aHus
YCIIyT TI0 IPOBEJICHHIO BHYTPEHHETO ayIUTa.

4.7. JIOKyMEHTHI BHYTPEHHETO ay/IUTa, B TOM YHCIIC HTOrOBBIC OTHETEI, XpaHATCH B
sanmparomemces mKady B kaOUHETe 3aMECTHTEIS NMPEKTOpa 06pazoBaTenbHON OpraHu3alHy.



